Letter of Authorization
Authorized by:                   , Student ID No./ ID Card No.:       
{0><}0{>To Office of Academic Affairs, Da-Yeh University
I am a □Current □Dropout (withdrawal/expulsion from school) student of the department ___________________ (Class____, Grade____). Due to □Employment □Going abroad □Long-distance travel □Physical disability □Military service 
□Others:【         】, I am unable to apply in person for □Complete Transcripts in Chinese □Diploma in English □Complete Transcripts in English□Certificate of Withdraw. I hereby authorize ____________________ (Representative’s name) to file an application for me.<0}             


Authorized by：                           ( Signature )                (YYYY/MM/DD)
ID Card No.：
Contact Number：
--------------------------------------------------------
Representative：                          ( Signature )                (YYYY/MM/DD)
ID Card No.：
Contact Number：


[bookmark: _GoBack]Remarks：
1. □：Please check(v) where applicable;【】：Please specify.
2. Representatives shall present a valid ID.<0}
3. An incomplete letter of authorization shall be rejected.
4. If there is any illegal authorization or the information is fraudulent, the representative shall be responsible for the relevant laws and regulations.

